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ADVERTISEMENT 

RFQ No. 26-08, Construction Management and General Contracting Services 

 
The Housing Authority of the City of Fort Myers (“HACFM) is soliciting proposals from qualified 
firms to provide services for the following: Construction Management and General Contracting 
Services for Rehabilitation and New Construction projects.  
 
HACFM seeks competitive proposals from qualified firms with the capacity and necessary expertise 
to provide construction management, bidding, budgeting, and feedback on architectural/site design, 
and appropriate licenses to perform services on Rehabilitation and New Construction 
Services/projects.  
 

HACFM will receive electronic submissions of Proposals on or before September 21, 2026 @ 4:00 
P.M. EST Late submissions shall not be accepted. 
 
The owner reserves the right to waive formalities in any proposal; to reject any or all proposals 
with or without cause. The owner reserves the right to select one or more vendors to provide the 
services and to select the proposal(s) that, in its judgment, will be in the best interest of the Housing 
Authority of the City of Fort Myers. 
 
HACFM encourages Minority and Section 3 participation. TTY #(800) 995-8771 
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Introduction to Respondents 
The Housing Authority of the City of Fort Myers (HACFM), Florida is requesting proposals and 
qualifications for RFQ No. 26-08, Construction Management and General Contracting Services 

HACFM will receive electronic submissions of Proposals sent to Procurement@hacfm.org on or 
before September 21, 2023 @ 4:00 P.M. EST 

IMPORTANT: Please be sure to label the email Subject Line as follows: 

RFQ No. 26-08, Construction Management and General Contracting  

QUESTIONS: 

All questions about the meaning or intent of the RFQ documents are to be directed to 
Procurement, e-mail: procurement@hacfm.org. Questions received less than seven (7) days 
prior to due date may not be answered. Only questions answered by formal written addenda 
will be binding. Oral and other interpretations or clarifications will be without legal effect. 

Term: The selections resulting from this RFQ shall provide for a term of three (3) years with 
automatic annual renewals not to exceed a total of five (5) years to be exercised at the sole 
discretion of the Authority. 

Either party may cancel a contract that may result from this RFQ by giving ninety (90) day written 
notice to the other party. 

Contracts will be issued by project and task orders issued by HACFM. 

ADDENDUMS: All ADDENDUMS shall be placed on the HACFM website. Bidders will not be 
notified when an ADDENDUM is issued. 

It is the responsibility of the bidder to check the website for any ADDENDUMS. 

https://www.hacfm.org/doing-business/contracting-and-bidding-opportunities/. 

mailto:Procurement@hacfm.org
mailto:procurement@hacfm.org
https://www.hacfm.org/doing-business/contracting-and-bidding-opportunities/
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Timeline: 

Timeline is provided as a guideline only and is subject to change at the discretion of HACFM. 
 

Action Estimated Date of Completion 

RFQ Issued and made available September 1, 2026 

Deadline for submitting questions September 11, 2026 

Proposal submission deadline September 21, 2026 @ 4:00 P.M. 

Awards/ Selections October 2026 

  

There is no obligation on the part of the HACFM to select and award any submitting response 
or to any firm or individual submitting a response. No work is guaranteed. 
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Background: 

The Housing Authority of the City of Fort Myers 

The Housing Authority of the City of Fort Myers (the “Authority” or HACFM) is a public housing 
authority (PHA) created pursuant to Chapter 421 of the Florida Statues of 1969. Being a municipal 
dependent special district, the Authority has general statutory authority to operate within the 
City limits of Fort Myers (the “City”), Lee County, Florida. The Authority develops, owns, and 
manages public and affordable housing. The Authority is responsible for 322 VASH vouchers, 285 
Project Based Units, and 2,799 total vouchers under its authority. 

The City of Fort Myers has a diverse population, and the Authority provides affordable housing 
for the low-income individuals and families who cannot afford housing in the private market. The 
Authority has partnered with the City, the Lee County Housing Finance Authority (the “County”), 
other local profit, and not-for-profit groups and citizens of the community desiring to provide 
more affordable housing options within the City: to rehab units; to redevelop PH; to create new 
housing (inclusive of new PH units); to support development of community services and 
resources for the citizens and to seek out new funding sources for the Authority. The Authority 
and its partners are committed to preserving the community’s historical roots while building and 
redeveloping a community that is affordable and viable in the present. 

The Southwest Florida Affordable Housing Choice Foundation, Inc. (SWFAHCF), an affiliate 
nonprofit 501(c)(3) corporation of the HACFM was formed in 2006 to provide, develop and 
manage affordable housing opportunities on behalf of the HACFM. SWFAHCF currently manage 
300 units. 

Southwest Florida Housing Management LLC (SWFLHM) is a non-profit subsidiary of the Housing 
Authority of the City of Fort Myers (HACFM) Being a municipal dependent special district, the 
Authority has general statutory authority to operate within the City limits of Fort Myers (the 
“City”), Lee County, Florida. 
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Summary: 

The RFQ is issued to retain the services of a Construction Management / General Contractor 
(CM/GC) to assist The Southwest Florida Affordable Housing Choice Foundation, Inc. in the 
rehabilitation of blighted properties and build new construction units in Lee County. The CM/GC 
responsibilities include but are not limited to preconstruction services, budgeting, scheduling, 
general contracting, and post construction services.  The CM/GC will coordinate, manage, and 
oversee the work according to the final construction documents approved by SWFLAHCF, and 
will be responsible for delivering the completed Project in a timely, cost effective and high-quality 
manner. The CM/GC will maintain all relevant project archive records on behalf of SWFLAHCF 
such record drawings, specifications, submittals, and inspection reports. The CM/GC will be 
responsible exclusively to SWFLAHCF and act in SWFLAHCF’s best Interest’s at every stage of the 
project. The CM/GC is expected to offer advice on matters such as: 
a. Project and building site studies. 
b. Architect selection (If one has not been selected) 
c. Scheduling 
d. Cost Estimating 
e. Constructability 
f. Materials & Methods 
g. Accuracy of the Project Drawings 
h. Recommendations for Value Engineering 

Through this Request for Qualifications process, the Authority may award one or more firms. All 
proposals submitted in response to this solicitation must conform to all the requirements and 
specifications outlined within this document and any designated attachments in its entirety. 

Contract(s) resulting from this RFQ shall include the Housing Authority of the City of Fort Myers 
(HACFM) and all its affiliates. 

 
SECTION I: SCOPE OF WORK 
Contractor shall furnish all labor, transportation, and incidentals necessary to perform the project as 
outlined below. Work shall be completed as set forth in a contract for assigned projects to be 
negotiated with HACFM and its affiliates based upon the contractor’s written proposal.  
 
The proposal shall outline an approach to the needs listed below, construction pace/duration and 
shall include an estimated range of the total costs to perform the following work for all tasks 
associated including General Conditions for Resident Housing Projects. The following is a proposed 
general scope of services to be provided by the CM/GC. 
 
Task 1 – Pre-Construction Services  
a. Review conceptual building and site design and recommend alternative solutions as 

necessary;  
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b. Advise on selection of materials;  
c. Advise on building green building solutions and energy efficiency;  
d. Recommend building systems and equipment;  
e. Provide recommendations on construction feasibility;  
f. Advise on availability of materials and labor;  
g. Advise on Local construction activity as it relates to schedules;  
h. Provide a preliminary Construction Schedule;  
i. Establish Bidding and Construction Contingencies;  
j. Assist in Value Engineering Services for the Project;  
k. Assist and review Site Plan and Design Development Documents;  
l. Provide a Project Construction Budget;  
 
Task 2 – Construction Manager / General Contractor Services  
a. Prepare necessary bidding information and pre-qualification criteria for bidders;  
b. Develop subcontractor interest in the Project;  
c. Define any self-performing work;  
d. Coordinate, track, receive and award subcontractor bids;  
e. Secure needed building and Project permits;  
f. Provide a project superintendent for the duration of the Project;  
g. Provide and maintain a Construction Schedule updated weekly;  
h. Provide and maintain a Schedule of Values;  
i. Schedule and conduct weekly progress meetings;  

 

SECTION II: REQUIREMENTS FOR SUBMITTAL: Interested firms should include the following 
information in their proposals. The following format and sequence should be followed in order 
to provide consistency in firm’s responses and to ensure each proposal receives full 
consideration. All pages should be consecutively numbered. 

 
Title page, showing Request for Qualifications Number, Firms name and address, closing date 
and time, telephone number, and contact person. 

 
Letter of Interest in which the firm agrees to be bound by the requirements of the HACFM request 
and the firm’s response. A person authorized to bind the firm must sign this. 

 
1. Organizational Structure, Staff Qualifications and Experience: 

 

The proposal should include the following: 
A. Cover Letter. Summarize the key attributes that this General Contractor will bring to the 

project. If the proposal describes a team approach with multiple General Contractors, 
identify the lead General Contractor and project manager, and provide the name and 
contact information for all project team members (including address, telephone 
numbers and email addresses). 
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B. Qualifications. Provide a general description of the expertise of each of the General 
Contractor on the team, identifying the individuals that would be working on the 
project, with a description of their qualifications, credentials, and related experience; 
and details regarding their specific role proposed for the project. The qualifications 
should include your bonding capacity for projects.  

 
C. Project Examples and References. Provide a description of relevant project experience 

serving as a general contractor for affordable workforce housing projects for other 
communities. Please include a description of the firm’s resources and activities as they 
relate to knowledge and understanding of the public sector and list all public entities 
that the firm has provided both the same and/or similar services to, and the dates of 
these services. For each project identified provide: 

a. Project Name and Address 
b. Contact person, title, phone number, email, fax and address iii.   Detailed 

description of scope of work 
c. The client for whom the respondent’s services were performed 
d. The size of the project 
e. The services performed by the respondent on the project. The dollar value of the 

contract for the services 
f. The duration of the project includes start and completion dates, or projected 

completion date if still active. 
 

D. Project Approach. Describe the proposal to complete the scope of work, including the 
techniques, approaches, and methods to be used in completing the projects. This 
should include a description of the work program, including a description of the 
deliverables and activities. An outline of the proposed work plan should accompany the 
narrative, and any recommended revisions to the scope of work described above 
should be identified. 

 
E. Schedule. Present an initial project schedule for identifying project tasks to be 

performed, including a timeline with milestones and deadlines for each task. Indicate 
the total time required to complete the project. 

 
F. Acknowledgement of Receipt of RFQ Addenda. Fill out and sign the acknowledgement 

form included as Attachment E to this RFQ. 
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2. References 
 
Please provide a minimum of three (3) professional references. The name, address, telephone 
number and email for a contact person for the local government/ organization shall be provided, 
along with a brief description of the work completed, including the project dates and project 
description. 
 

3. Fee Schedule 
 

Respondents shall provide a lump sum fee percentage and General Condition pricing for CM/GC 
services. The General Condition pricing shall be an itemized breakdown for General Conditions 
when projects are designed and financed.   All Fees to be in compliance with HUD Cost Control 
and Safe Harbor Standards. 

 
4. MBE and WBE Utilization in the Project 

 

Responders are advised to review in its entirety the MBE utilization requirements set forth in this 
Section before preparing and submitting their proposals. Proposals that do not address the MBE 
participation or waiver requirements set forth in this RFQ may be deemed unacceptable. 

 
Responders shall provide the information requested below, or if the Responder is unable to 
meet the MBE utilization goals in part or in whole, the Responder shall submit with its proposal, 
a request for a waiver in the manner described below: 

 
Minimum Proposal Contents for MBE/WBE Utilization: 

 

MBE/WBE Utilization Plan. The Responder shall provide its plan for achieving the twenty percent 
(20%) MBE utilization goal for the proposed contract (“MBE Utilization Plan”), which shall 
include, at a minimum, the following information: 

 
The names, addresses, telephone numbers and contact person for each MBE/WBE that will be 
performing work on this project. NOTE: WBE utilization, although encouraged by HACFM, will 
not be counted towards the MBE goals. Further review Section 3 to ensure that proposed MBE 
subcontractors will meet the standards necessary to be counted towards the MBE goals. 

 
A specific description of the work to be performed by each MBE/WBE and the proposed schedule 
for delivery of services. 
 
The fee structure showing the dollar amount to be awarded to each MBE/WBE to be utilized, and 
the total value of each proposed MBE subcontract towards the twenty percent (20%) MBE 
utilization goal. 
 
A letter of intent between the Responder and each MBE/WBE agreeing to enter into a contract in 
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the event that the contract proposed hereunder is awarded to the Responder; and a current and 
valid MBE/WBE certification for each MBE/WBE to be utilized. 
 
Request for Waiver: If the Responder is unable to meet all or part of the MBE utilization goal for 
the proposed contract for the grounds set forth in Section 3 above, the Responder may request a 
waiver of all or part of the MBE participation requirements by submitting a written request for a 
waiver with supporting documentary evidence, all of which must be submitted by the Responder 
with its proposal on or before the deadline for proposal submission. The documentary evidence 
must reasonably demonstrate that MBE participation was unable to be obtained or was unable to 
be obtained at a reasonable price, as discussed in Section 3 above. Such evidence shall include, at 
the least: 
 
Correspondence, records, and other documents showing efforts made to contact and negotiate 
with MBEs. 
 
A description of the specifications, plans, bonding requirements, anticipated schedule of delivery 
and other pertinent information provided by the Responder to MBEs. 
 
A list of MBEs that responded to solicitations or inquiries by the Responder including contact 
information of each MBE and quotes or proposals submitted by MBEs. 
 
A list of MBEs contacted by the Responder and found to be unavailable including addresses and 
phone numbers of each MBE and dates of each such contact; and 
 
A list of MBE directories, trade associations, local minority assistance organizations, and Federal, 
State and local government small business agencies contacted by the Responder for assistance in 
locating MBEs. 
 

5. Section 3 Compliance Plan 
 
Provide a description of your strategy for complying with the Section 3 requirements (“Section 3 
Compliance Plan”) Responders may comply with Section 3 by providing employment and/or 
training opportunities to residents of HACFM public housing and/or other low-income persons for 
the performance of this contract, subcontracting with resident-owned businesses and/or other 
Section 3 businesses, or a combination of employment, training and/or subcontracting as 
described above. This requirement applies to Section 3 and non-Section 3 businesses. Section 3 is 
a HUD requirement that cannot be waived by HACFM. Therefore, Responders are advised to review 
the following information in preparing and submitting their proposals: If you plan to comply with 
Section 3 by providing employment and/or training opportunities to residents of HACFM public 
housing and/or other Section 3 persons, your Section 3 Compliance Plan must provide all 
information regarding any hiring/training you will be conducting including a description of the 
employment/training duties, work hours, and salaries. Responders are required to submit, with 
their proposals, their workforce requirements for carrying out the proposed contract regardless of 
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whether additional hiring will be done. If additional hiring will not be done, the Responder must, 
to the greatest extent feasible and consistent with all applicable laws, provide training to Section 3 
persons. If you plan to meet Section 3 requirements by subcontracting with Section 3 businesses, 
your Section 3 Compliance Plan must provide the names, addresses and telephone numbers of all 
Section 3 businesses that will be performing work on this project. Provide a description of the work 
to be performed by such firms and a proposed percentage of the total contract dollar amount that 
will be awarded to each firm. You must include a letter of intent between your firm and each 
Section 3 business with which you will subcontract if you are awarded the contract. It is the 
Responder’s responsibility to provide proof that such firms meet the definition of Section 3 
business concern as established by HUD. See 24 CFR Part 135.5 for definitions of Section 3 business 
concerns. 
 
If you are claiming preference as a Section 3 business concern, your Section 3 Compliance Plan 
must include an explanation for your claim to be a Section 3 business concern along with proof of 
your firm’s eligibility for preference as a Section 3 business concern. See 24 CFR Part 135.5 for 
definitions of Section 3 business concerns or contact HUD Fair Housing and Equal Opportunity for 
additional information (ref link below). Firms claiming eligibility for Section 3 preference must also 
submit a Section 3 compliance strategy. 
https://www.hud.gov/program_offices/fair_housing_equal_opp 
 

In the event that you determine that it is not feasible to comply with Section 3, you must state with 
specificity, in your Section 3 Compliance Plan, the reasons why you cannot comply with Section 3. 
Any Responder that has determined that it is not feasible to comply with Section 3 assumes the 
risk that its claim of non-feasibility will be deemed unacceptable by HACFM. 
 
Sub-consultants that the firm proposes to use for any of the services must be identified and the 
work they are to perform. 
 

6. Forms and documents required under Attachment A. 

https://www.hud.gov/program_offices/fair_housing_equal_opp
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SECTION III:  EVALUATION CRITERIA 

Selection of a firm to render services pursuant to this RFQ will be made in accordance with HUD 
and HACFM procurement regulations. All proposals received by the time and date specified in 
this RFQ shall be evaluated by the RFQ Evaluation Panel based on the following criteria and 
weights: 

Selection Criteria: 
 

Evaluation Criteria Maximum Points 

a. Organizational Structure, Staff Qualifications, Experience 30 

b. Outline of the firms understanding & approach 25 

c. Similar Services Provided to other Agencies 20 

f. Proposed fee schedule and best value. 25 

TOTAL 100 

Additional Points: 
Provided if you are a Disadvantaged Business Enterprise (DBE) and have 
provided a Section 3 Participation Plan: 
DBE/WBE participation: 5 Points 
Section 3 participation: 5 Points 

Maximum Points 

 

5 

5 

110 

HACFM reserves the option to select in a one or two step evaluation process. This means HACFM 
may select the firm(s)/individual(s) from written submittals (step one) or after a second step of 
evaluation, which may or may not include presentations to the RFQ Evaluation Panel. 

If a two-step evaluation is used, the evaluation criteria does not change; however, during a 
presentation process there may be additional discovery including but not limited to the 
understanding of the project, approach, ability, methods and/or other factors which would result 
in a degree of difference in the numerical scoring established in step one of the evaluations which 
is utilized to generate a short list. 

Other considerations may include but not be limited to reference checks, background license 
checks, credit and financial history investigations and other relevant information. 
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In the event firms are requested to make a presentation to the Evaluation Panel for final 
recommendation ranking; HACFM will not be liable for any costs incurred by the firm in connection 
with such presentation. 

There is no obligation on the part of the HACFM to select and award any submitting response or 
to any firm or individual submitting a response. No work is guaranteed. HACFM may select more 
than one firm to perform work.  

SECTION IV: INSURANCE 
 

INSURANCE: The vendor shall secure and maintain during the contract period the following 
coverages: 

 
Professional Liability: 

 

Coverage shall include the following: 
 

a. A minimum combined single limit of $1,000,000. 
 

b. Should the Professional Liability Insurance Policy issued pursuant to the above 
requirements and limits, or self-insurance program, provide an applicable deductible 
amount, or other exclusion or limitation, or sovereign immunity as to the amount of 
coverage to be provided within the minimum coverage limits set forth above, the HACFM 
shall hold the PROVIDER responsible and liable for any such difference in the amount of 
coverage provided by the insurance policy. In the event of any such deductible amount, 
exclusion or limitation or amount of sovereign immunity, the PROVIDER shall be required 
to provide written documentation that is acceptable to the HACFM establishing that the 
PROVIDER has the financial resources readily available to cover damages, injuries and/or 
losses which are not covered by the policies. 

 
Special Provisions: The certificate holder should read as follows: 

 

The Housing Authority of the City of Fort Myers and its affiliates, 4224 Renaissance Preserve Way, 
Fort Myers, Florida 33916 

 
No HACFM Division or individual name should appear on the certificate. No other format will be 
acceptable. The certificate must state the project number and name. 

 
Current valid insurance policies meeting the requirements herein identified shall be in effect and 
maintained during the duration of the named project. Renewal certificates shall be sent to 
HACFM 10- days prior to any expiration date. 
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INDEMNIFICATION: The vendor shall hold harmless and defend The Housing Authority of the City 
of Fort Myers and its agents and employees from all suits and actions, including attorney’s fees 
and all costs of litigation and judgments of any name and description arising out of or incidental 
to the performance of this contractor work performed there under. 

This provision shall also pertain to any claims brought against the Housing Authority of the City 
of Fort Myers by any employee of the named contractor, any subcontractor, or anyone directly 
or indirectly employed by any of them. The vendor’s obligation under this provision shall not be 
limited in any way by the agreed upon contract price as shown in this contract or the 
contractor's limit of, or lack of, sufficient. 
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Attachment A 
 

CHECK LIST FOR 
PROPOSAL SUBMISSION 

 
Please read carefully, sign in the spaces indicated and return with your proposal. 
Proposer should check off each of the following items as the necessary action is completed. 

 
a) All Requirements for Submittal 
b) Attachment A Checklist 
c) Fee Proposal 
d) 5369 B Instruction to Offerors – Non-Construction 
e) 5369-C Certifications and Representations of Offerors – Non-Construction 
f) 5370-C General Conditions – Non-Construction 
g) Section 3 Certification, MBE, WBE 
h) Disclosure of Lobbying Activities 
i) Non-Collusion Affidavit of Contractor 
j) HUD 50070 Drug Free Workplace 
k) HUD 92010 Equal Employment Opportunity Form 
l) Public Entity Crime Form 

 
I acknowledge receipt of the following addenda, and the cost, if any, of such revisions has been 
included in the price of the proposal. 

 
Addendum #  Date:  Addendum #  Date:  
Addendum #  Date:  Addendum #  Date:  

 
IMPORTANT: Please be sure to label the submission email Subject Line as follows: 

“RFQ No. 26-08, Construction Management and General Contracting” 

The email date and time stamp shall serve as the official receipt and late submissions shall not 
be accepted. HACFM shall not be responsible or liable for any lost or misdirected responses. 
Submissions are the responsibility of the proposer. 

The undersigned, herein referred to as the Proposer, has familiarized themselves with the RFQ in 
its entirety and the local conditions under which the work is to be performed and is satisfied with 
the conditions of delivery, handling and storage of equipment and all other matters which may 
be incidental to the work, before submitting a proposal. 

The undersigned agrees, if this proposal is accepted, to furnish any and all items/services upon 
which prices are offered, at the price(s) and upon the terms and conditions contained in the 
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Specifications. The period for acceptance of this Proposal will be one hundred eighty (180) 
calendar days. 

By submitting a proposal in response to this solicitation, the proposer certifies that at the time 
of submission, he/she is not on the Federal Government’s or the State of Florida’s list of 
suspended, ineligible, or debarred contractors. 

In the event of placement on the list between the time of proposal submission and time of award, 
the proposer will notify the HACFM. Failure to do so may result in terminating this contract for 
default. 

The undersigned affirms that they have read and do understand the specifications and any 
attachments contained in this RFQ package. 

By signing this document I, an authorized representative of the Proposer, certify that my 
company has not, either directly or indirectly, entered into any agreement or participated in any 
collusion or otherwise taken any action in restraint of free competition; that no attempt has been 
made to induce any other person or firm to submit or not to submit a Proposal; that the Proposal 
we have submitted for this RFQ has been independently arrived at without collusion with any 
other Proposer, competitor or potential competitor; that our Proposal has not been knowingly 
disclosed prior to the opening of Proposals to any other Proposer or competitor; that the above 
statement is accurate under penalty of perjury. 

Failure to sign and return this form will result in the rejection of the entire proposal. 
 
 
 

Company Name 
 
 

Authorized Signature Date 
 
 
 
 
 



















































































 
 

 
 

 

XII.  APPENDICES 

APPENDIX A:  DEEFINITIONS 

     

 

   

  

 

 

 
 

 
 

 
 

 

 

  

  

 



 
 

 
 

 

 

 

 

 

 

 

  

  

 

 

 

 

 

 

 
 

 

 

  

 

 

 

 



 
 

 
 

 

 

 

  

 
 

 
 

 

 

 

TYPE OF FINANCIAL 
ASSISTANCE 

DEFINITIONS 
*TARGETED 
SECTION 3 
WORKER 

THRESHOLDS PRIORITIZATIO
N 

REPORTING 

Public Housing and 
Housing and 
Community 
Development 

PHA  must 
follow subpart B 
of Part 75 
 
HCD  may 
follow subpart B 
or C of Part 75 

None 
*Any amount of PH 
assistance triggers 
Section 3 

PHA  must 
follow subpart 
B of Part 75 
HCD  may 
follow subpart 
B or C of Part 
75 

PHA  must follow subpart B of 
Part 75 
HCD  may follow subpart B or 
C of Part 75 
Both - Must report on project 
as a whole and identify the 
multiple associated recipients 

Multiple Sources of 
Housing and 
Community 
Development 
(single or multiple 
recipients) 

Must follow 
subpart C of Part 
75 

Exceeds $200,000 
for Section 3 
projects   
*LHCHHP exceeds 
$100,000 

Must follow 
subpart C of 
Part 75 

Must follow subpart C of Part 
75 
Must report on project as a 
whole and identify the multiple 
associated recipients 
Must report to the applicable 
HUD program office, as 
prescribed by HUD. 
 
 
 
 
 
 
 

 
  

 



 
 

 
 

 

XIII:  SECTION 3 KEY RESOURCES 

 

These resources may be employed to generate meaningful Section 3 outcomes in the form of 
jobs, training, and contracts for eligible persons and businesses. 

 24 CFR Part 75: Section 3 Notices Regulation: Enhancing and Streamlining the 
Implementation of Section 3 Requirements for Creating Economic Opportunities for 
Low- and Very Low-Income Persons and Eligible Businesses 

 85 FR 60907 (may be updated every three years): Section 3 Benchmark Notice: Section 3 
Benchmarks for Creating Economic Opportunities for Low- and Very Low-Income 
Persons and Eligible Businesses 

 Notice CPD-21-07: Section 3 of the Housing and Urban Development Act of 1968, as 
Amended by the Housing and Community Development Act of 1992, Final Rule 
Requirements for HOME and HTF projects. 

 Notice CPD-21-09: Section 3 of the Housing and Urban Development Act of 1968, as 
Amended by the Housing and Community Development Act of 1992, Final Rule 
Requirements for CDBG, CDBG-CV, CDBG-DR, CDBG-MIT, NSP, Section 108, and RHP 
Projects 

 Notice PIH 2022-10: Implementation of the Final Rule on Section 3 Regulations - 24 CFR 
Part 75 

 Notice PIH 2022-38/FPM-19-2022: Reporting Supplement to the Implementation of the 
Final Rule on Section 3 Regulations - 24 CFR Part 75 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 



 
 

 
 

 

 
 
 
 
  



 
 

 
 

 

Exhibit 1 
Section 3 Employer 
Certification Form-Public 
Housing 

U.S. Department of Housing and Urban 
Development 

Office of Field Policy and Management 

HUD FORM 4736B 
OMB Approval Number 2501-0041 

(Exp. 04/30/2025) 

(In compliance with Section 3 of the HUD Act of 1968 and 24 CFR Part 75) 

__________________________________________________________________________________________________ Public reporting for 

this collection of information is estimated to average 0.5 hours per response, including the time for reviewing instructions, searching existing data 
sources, gathering, and maintaining the data needed, and completing and reviewing the collection of information.  

Section 3 of the Housing and Urban Development Act of 1968, as amended by the Housing and Community Development Act of 1992 (Section 
3), and 12 U.S.C. § 1701u ensure that employment and other economic opportunities generated by Federal financial assistance for housing and 
community development programs are, to the greatest extent feasible, directed toward low- and very low-income persons, particularly those who 
receive government assistance for housing. The regulations are found at 24 CFR Part 75. This collection of information is required in order to 
ensure that a worker can be certified as an eligible Section 3 worker as outlined in 24 C.F.R. § 75.31. The information will be used by the Department 
to ensure compliance with Section 3 of the HUD Act of 1968 employer certification requirements listed in 24 CFR § 75.31, to assess the results of 
the Department's efforts to meet the statutory objectives of Section 3, to prepare reports to Congress, and by recipients to ensure they are complying 
with their recordkeeping requirements found in the regulation, and as a self-monitoring tool.  

Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions to reduce this burden, 
to Anna P. Guido, Reports Management Officer, QDAM, Department of Housing and Urban Development, 451 7th Street, SW, Room 4176, 
Washington, DC 20410-5000.  When providing comments, please refer to OMB Approval No. 2501-0041.  HUD may not conduct and sponsor, 
and a person is not required to respond to, a collection of information unless the collection displays a valid control number. No assurances of 
confidentiality are provided for this information collection.  

 

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 employer certification requirements listed in 24 CFR § 75.31. This 
form is to be filled out by a representative of an employer of a Section 3 worker. 

 

 
Please provide the following information about the business/employer: 
 
 
Name of Business: __________________________________________________________________________________  
       
__________________________________________________________________________________________________ 
Street Address                           City                            State                    Zip   
 
 
Phone #:  ________________________ Email: _________________________________________________ 

 

 



 
 

 
 

 

Please provide the following information about the worker/employee: 
 
 
Printed Name of Worker:                
  
 
__________________________________________________________________________________________________ 
Street Address (Not a PO Box)                         Apt#               City                            State                    Zip   
 
 
Phone #:      Email:           
 
 
 

 

Please indicate which of the following is true for the worker listed above: (Select all that apply) 

on a full-time basis* 

____ Worker is employed by a Section 3 Business Concern (Select if your 

business qualifies as a Section 3 Business Concern) 

Income limit 

$XX,XXX 

 *Currently or at the time of hire if hired within the past 5 years 
 

 
 
 
 
I/We, the undersigned, certify under penalty of perjury that the information provided above is true and correct and certify
that the worker identified above meets the definition of a Section 3 worker. WARNING: Anyone who knowingly 
submits a false claim or makes a false statement is subject to criminal and/or civil penalties, including confinement for 
up to 5 years, fines, and civil and administrative penalties. (18 U.S.C. §§ 287, 1001, 1010, 1012; 31 U.S.C. §3729, 3802)
 
 
_____________________________________________   ___________________________ 
Signature        Date 
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Exhibit 2
Section 3 Housing and 
Community Development 
Employer Certification Form 

U.S. Department of Housing and Urban 
Development 

Office of Field Policy and Management 

HUD FORM 4736A 
OMB Approval Number 2501-0041 

(Exp. 04/30/2025) 

(In compliance with Section 3 of the HUD Act of 1968 and 24 CFR Part 75) 

________________________________________________________________________________________________ 

Public reporting for this collection of information is estimated to average 0.5 hours per response, including the time for reviewing 
instructions, searching existing data sources, gathering, and maintaining the data needed, and completing and reviewing the 
collection of information.  

Section 3 of the Housing and Urban Development Act of 1968, as amended by the Housing and Community Development Act of 
1992 (Section 3), and 12 U.S.C. § 1701u ensure that employment and other economic opportunities generated by Federal financial 
assistance for housing and community development programs are, to the greatest extent feasible, directed toward low- and very 
low-income persons, particularly those who receive government assistance for housing. The regulations are found at 24 CFR Part 
75. This collection of information is required in order to ensure that a worker can be certified as an eligible Section 3 worker as 
outlined in 24 C.F.R. § 75.31. The in-formation will be used by the Department to ensure compliance with Section 3 of the HUD 
Act of 1968 employer certification requirements listed in 24 CFR § 75.31, to assess the results of the Department's efforts to meet 
the statutory objectives of Section 3, to prepare reports to Congress, and by recipients to ensure they are complying with their 
recordkeeping requirements found in the regulation, and as a self-monitoring tool.  

Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions to reduce 
this burden, to Anna P. Guido, Reports Management Officer, QDAM, Department of Housing and Urban Development, 451 7th 
Street, SW, Room 4176, Washington, DC 20410-5000.  When providing comments, please refer to OMB Approval No. 2501-0041.  
HUD may not conduct and sponsor, and a person is not required to respond to, a collection of information unless the collection 
displays a valid control number. No assurances of confidentiality are provided for this information collection.  

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 employer certification requirements listed 
in 24 CFR § 75.31. To qualify as a Section 3 worker, the United States legal   annual income must not exceed 
the HUD income limits for the year before the worker was hired, or the  current income annualized on a full-
time basis for the year must be below the HUD income limit. Additionally, an individual can qualify as a Section 3 
worker and Targeted Section 3 worker, if an employee of a Section 3 Business Concern. To qualify as a Targeted Section 
3 worker, an employer can confirm that the employee lives within the service area or neighborhood of the project.  

Please provide the following information about the business/employer: 
Name of Business: __________________________________________________________________________________  
      
__________________________________________________________________________________________________ 
Street Address                           City                            State                    Zip   
Phone #:  ________________________ Email: _________________________________________________ 
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Please Provide the following information about the worker/employee: 
 
 
Printed Name of Worker:                
  
 
__________________________________________________________________________________________________ 
Street Address (Not a PO Box)                         Apt#               City                            State                    Zip   
 
 
Phone #:      Email:           
 
 
 

Please indicate which of the following is true for the worker listed above: (Select all that apply) 

on a full-time basis* 

____ Worker is employed by a Section 3 Business Concern (Select if your 

business qualifies as a Section 3 Business Concern) 

____  residence is within the service area or neighborhood of the 

project 

Income limit 

$XX,XXX 

 *Currently or at the time of hire if hired within the past 5 years. 
 

 
 
I/We, the undersigned, certify under penalty of perjury that the information provided above is true and correct and certify 
that the worker identified above meets the definition of a Section 3 worker. WARNING: Anyone who knowingly submits 
a false claim or makes a false statement is subject to criminal and/or civil penalties, including confinement for up to 5 
years, fines, and civil and administrative penalties. (18 U.S.C. §§ 287, 1001, 1010, 1012; 31 U.S.C. §3729, 3802) 
 
 
_____________________________________________   ___________________________ 
Signature        Date 
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U.S. Department of Housing and Urban 
Development 

 

HUD FORM 
4736D 

 

 

 

 

 

 

 

Printed Name:            ________    
__________________________________________________________________________________________________ 
Street Address (Not a PO Box)                         Apt#               City                            State                    Zip   
Phone #:      Email:         _______  
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To qualify as a Section 3 Worker, you must self-certify that you meet one of the following requirements OR have your 
employer certify that you are employed by a Section 3 Business concern: 

 Income for the previous calendar year is below the income limit*  

 
 

 A FSS or ROSS Participant* 

Income limit 

$XX,XXX 

  

 
 

 

 

 
___ A participant in a means-tested program such as public housing or Section 8-assisted housing 
 
___ A FSS or ROSS participant* 

  

 

 

 

 

 

___________________________________________    ____________________ 
           

 



 
 

 
 

 

Exhibit 4
Section 3 Worker Self-
Certification-Housing and 
Community Development  

U.S. Department of Housing and Urban 
Development 

Office of Field Policy and Management 

HUD FORM 4736C 
OMB Approval Number 2501-0041 

(Exp. 04/30/2025) 

(In compliance with Section 3 of the HUD Act of 1968 and 24 CFR Part 75) 

__________________________________________________________________________________________________ Public 

reporting for this collection of information is estimated to average 0.5 hours per response, including the time for reviewing 
instructions, searching existing data sources, gathering, and maintaining the data needed, and completing and reviewing the collection 
of information.  

Section 3 of the Housing and Urban Development Act of 1968, as amended by the Housing and Community Development Act of 
1992 (Section 3), and 12 U.S.C. § 1701u ensure that employment and other economic opportunities generated by Federal financial 
assistance for housing and community development programs are, to the greatest extent feasible, directed toward low- and very low-
income persons, particularly those who receive government assistance for housing. The regulations are found at 24 CFR Part 75. This 
collection of information is required in order to ensure that a worker can be certified as an eligible Section 3 worker as outlined in 24 
C.F.R. § 75.31. The in-formation will be used by the Department to ensure compliance with Section 3 of the HUD Act of 1968 
employer certification requirements listed in 24 CFR § 75.31, to assess the results of the Department's efforts to meet the statutory 
objectives of Section 3, to prepare reports to Congress, and by recipients to ensure they are complying with their recordkeeping 
requirements found in the regulation, and as a self-monitoring tool.  

Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions to reduce 
this burden, to Anna P. Guido, Reports Management Officer, QDAM, Department of Housing and Urban Development, 451 7th 
Street, SW, Room 4176, Washington, DC 20410-5000.  When providing comments, please refer to OMB Approval No. 2501-0041.  
HUD may not conduct and sponsor, and a person is not required to respond to, a collection of information unless the collection 
displays a valid control number. No assurances of confidentiality are provided for this information collection.  

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 employer certification requirements listed 
in 24 CFR § 75.31. To qualify as a Section 3 worker, any United States legal  annual income must not exceed 
the HUD income limits for the year before the worker was hired, or the  current income annualized on a full-
time basis for the year must be below the HUD income limit. Additionally, an individual can qualify as a Section 3 worker 
if they are a FSS or ROSS participant or employee of a Section 3 Business concern.  

Printed Name:                
 
__________________________________________________________________________________________________ 
Street Address (Not a PO Box)                         Apt#               City                            State                    Zip   
 
Phone #:      Email:           
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To qualify as a Section 3 Worker, you must meet one of the following requirements OR have your employer certify that 
you are employed by a Section 3 Business concern: 

 Income for the previous calendar year is below the income limit*  

 A participant in a means-tested program such as public housing or Section 

8-assisted housing 

 A FSS or ROSS Participant* 

Income limit 

$XX,XXX 

 *Currently or at the time of hire if hired within the past 5 years 
 

I meet at least one of the requirements in the box above and therefore qualify to be counted as a Section 3 Worker 
under 24 CFR § 75.  

 
 
If applicable, please indicate which requirement you meet to be considered a Targeted Section 3 worker in the box 
below. If you select  within the service area or neighborhood of the  that selection will have to be 
confirmed by your employer. If you do not meet any of these requirements or do not know if you meet any of the 
requirements listed below, you may leave this section blank.  
 

___ Living within the service area or neighborhood of the project (requires employer confirmation)* 

___ FSS or ROSS participant* 

 *Currently or at the time of hire if hired within the past 5 years  
 
 

In addition to qualifying as a Section 3 Worker, I meet at least one of the requirements in the box above and 
therefore qualify to be counted as a Targeted Section 3 Worker under 75 CFR § 75.  

 
 
I/We, the undersigned, certify under penalty of perjury that the information provided above is true and correct and certify 
that the worker identified above meets the definition of a Section 3 worker. WARNING: Anyone who knowingly submits 
a false claim or makes a false statement is subject to criminal and/or civil penalties, including confinement for up to 5 
years, fines, and civil and administrative penalties. (18 U.S.C. §§ 287, 1001, 1010, 1012; 31 U.S.C. §3729, 3802) 
 
______________________________________________    ____________________ 
Signature          Date 
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Exhibit 5 

 

U.S. Department of Housing and Urban 
Development 

 

HUD FORM 4736 

 

 

(In compliance with Section 3 of the HUD Act of 1968 and 24 CFR Part 75) 
 

 

 

 

 

 

 

 
Please provide the  information below: 
 
Printed Name of Worker:   ________________________________        
    
__________________________________________________________________________________________________ 
Street Address (Not a PO Box)                         Apt#               City                            State                    Zip   
 
Phone #: _______________________  Email:   ____________________ 
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___________________________________________    ____________________ 
Housing Representative Signature          Date 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

 

Exhibit 6

Section 3 Business Concern Certification for Contracting (Sample Form) 

 

 
 

   

  

 

 

 
 

 

 

 
 

       

 
 

 
 

 

 

 

 

 

 



 
 

 
 

 

 

 
. 

   

   

 

 
 

 
 

    

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 

 

 

Exhibit 7

Certification for Resident Seeking Section 3 Training and Employment Preference 

Eligibility Preference 

A Section 3 resident seeking the preference in training and employment provided by this part shall certify or submit 
evidence to HACFM and/or recipient contractor/subcontractor, if requested, that the person is a Section 3 resident. 

I, ___________________________________, am a legal resident of the City of Fort Myers 

    (Print name) 

And meet the income eligibility guidelines for a low or very-low-income person for this area.  My permanent address is: 

__________________________________________________________ 

__________________________________________________________ 

I have attached the following documentation as evidence of my status: 
 Copy of lease 
 Copy of receipt of public assistance 
 Copy of Evidence of participation in a public assistance program 
 Other evidence 

 
Signature ______________________________________________ 
 
Print Name ______________________________________________ Date _______________ 

 



 
 

 
 

 

 
Exhibit 8
 

Certification for Business Concern Seeking Section 3 Preference in Contracting and Demonstration of Capacity 
Name of Business ____________________________________________ 
Address of Business  ____________________________________________ 
Type of Business     ___ Corporation     ___ Partnership     ___ Sole Proprietorship     ___ Other 
Type of Business Activity _______________________________________ 
Attached is the following documentation as evidence of status for all business entities (as applicable): 

Copy of Articles of Incorporation   Certificate of Good Standing 
Assumed Business Name Certificate  Partnership Agreement 
List of owners/stockholders and 51%  Corporation Annual Report 

 Ownership of each    Latest Board minutes appointing officers 
Organizational chart with names, titles,   Additional documentation 

 And brief function statement 
For businesses claiming status as a Section 3 re4sident-owned enterprise:  Certification for Section 3 re4sidents (at least 51% of the business 
owners)
For businesses claiming Section 3 status by subcontracting 25% of the dollar award to qualified Section 3 business: 

   List of subcontracted Section 3 business(es) and subcontract amount 
This certification & all supporting documentation for each subcontracted Section 3 business. 

For business claiming Section 3 status, claiming at least 30% of their workforce are currently Section 3 residents or were Section 3 residents 
eligible within five years of date of first employment with the business: 

List of all current full-time employees     List of employees claiming Section 3 status 
Certification for Section 3 residents (at least 30% of all current full-time employees) with supporting documentation showing Section 3 

status immediately prior to the date of first hire. 
Evidence of ability to perform successfully under the terms and conditions of the proposed contract: 

Current financial statement      Statement of ability to comply with public policy 
List of owned equipment      List of all contracts for the past two years 

 
 
Authorized Name, Title and Signature     (Corporate Seal) 
 
Attested by: _______________________________ Date: ____________________________  
 

 



 
 

 
 

 

 

 

 
 
 

 

 
 

 

 

 
 

 

 

 
 

 
 

 

 
 

 
 

 

















STATEMENT OF PUBLIC ENTITY CRIMES 
SWORN STATEMENT PURSUANT TO SECTION 287.133 (3)(a) 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 
 

 
I understand that a “person” as defined in Paragraph 287.133 (1)(e) Florida Statues, means any natural 
person or entity organized under the laws of any state or of the United States with the legal power to 
enter into a binding contract and which bids or applies to bid on contracts for the provision of goods or 
services let by a public entity, or which otherwise transacts or applies  to transact business with a public 
entity. The term “person” includes those officers, directors, executives, partners, shareholders, 
employees, members, and agents who are active in the management of an entity. 
 
5. Based on information and belief, the statement which I have marked below is true in relation to the 

entity submitting this sworn statement. (indicate which statement applies) 
 

__________ Neither the entity submitting this sworn statement, nor any of it’s officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in the 
management of an entity, nor any affiliate of the entity has been charged with and convicted of a 
public entity crime subsequent to July 1, 1989. 

 
__________ The entity submitting this sworn statement, or one or more of it’s officers, officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active in 
the management of an entity, or an affiliate of the entity has been charges with and convicted of a 
public entity crime subsequent to July 1, 1989. 
 
__________ The entity submitting this sworn statement, or one or more of it’s officers, officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active in 
the management of the entity, or an affiliate has been charged with and convicted of a public 
entity crime subsequent to July 1, 1989. However, there has been a subsequent proceeding 
before a Hearing Officer of the State of Florida, Division of Administration Hearings and the Final 
Order entered by the Hearing Officer determined that it was not in the public interest to place the 
entity submitting this sworn statement on the convicted vendor list. (attach a copy of the final 
order) 
 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR 
THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY 
ONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN 
WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC 
ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT 
PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY CHANGE IN 
THE INFORMATION CONTAINED IN THIS FORM. 
 

_____________________________________________              _______________________________ 
(Signature)         (Date) 
 
STATE OF __________________________________ COUNTY OF _____________________________ 
 
PERSONALLY APPEARED BEFORE ME, the undersigned authority.  ____________________________ 
               (name of individual signing)  
who, after first being sworn by me, affixed his / her signature in the space provided above on this 
 
____________________________ day of _____________________________,  20 _________________. 
 
____________________________________     My commission expires: __________________________ 
 
 
Sworn Statement on Public Entity Crimes               
Publicentitycrimes.Doc                                           
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